


• Vital information is 
mostly available in the 
physical form

• When required, this 
information needs to be 
retrieved after  
scavenging through a 
pile of documents 

• BCP not yet formulated 
or not yet implemented

• No plan for document-
related exigencies

• No disaster management 
plan in place to 
safeguard important 
documents

• Heavy losses incurred 
due to misplaced legacy 
documents

• Add-on expenses to 
store physical 
documents in favorable 
conditions for longevity

• Lack of streamlining in 
processes leading to 
pitfalls and gaps in 
operations

• Multiple approval 
channels resulting in 
messy paperwork

• No track of how many 
copies of a single 
document is floating in 
the organization

• No control over physical 
documents’ access

• High chance of misuse of 
confidential information

Document Control 
& Security is at 

Stake

Vital information is 
difficult to retrieve

Recurring losses 
due to misplaced 

documents

Decisions are not 
process driven 

Absence of 
Business 

Continuity Plan
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Thank You

mailto:info@hridayamsoft.com
http://www.sharedocsdms.com/

