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Feature Type Features Description

Security & 
Access

Web Access Browser-based application that can be accessed 24x7 from anywhere
Security & 
Authorization

User-level login with password & role-based document access and activity. Administrator can 
authorize users to create folders and new metadata

Multi-Tier Access 
Control Administrator can set multi-tier access control at folder, document and metadata level

Document Encryption
Secured with AES 256-bit encryption for each document uploaded. Documents cannot be 
decrypted and viewed unless access by authorized users.

Storage and 
Upload

Bulk Upload Upload a bulk of documents in one go / Upload documents with the easy drag and drop utility

Raw Storage Upload documents without metadata
Document 
Sharing Mail E-mail a document as an attachment or a link to DMS User or external recipient 

Document 
Search

Full Text Search
Search a document by its name, data entry or content. Built-in Elasticsearch and basic OCR 
engine enables you to do a full text search

Query Builder for 
Search

Features a query builder to search for a single or multiple documents by setting filters on the 
search query 

Document 
Retrieval

Tagging/bookmarks Add bookmarks to pages within a document or tag sections within a document

Universal File Viewer
Features a universal file viewer that is compatible with 18+ file types including PDF, TIFF, MS-
Word,  MS-Excel, PPT and JPEG

Note & Remarks Add notes or remarks to document for easy retrieval

Manual Linking Link multiple files to one another for reference

Thumbnails View thumbnails of documents for a preview

Favourite Documents Mark documents as ‘Favourite’ and retrieve them regularly with ease
Document 
Control Document Indexing Create unlimited metadata for categorizing documents

Compliance
Alerts

Set alerts for specific activities performed on the DMS like folder creation. Also set alerts for 
workflow processes and important user activities

Compliance
Audit Trail

Built-in audit trail to track every activity performed on the DMS. Filter activities and generate 
reports for every activity conducted.

License Type Per Concurrent 
User 

Training / Installation / 
Implementation

Perpetual 25000 50000

Cloud - SaaS -
Per Month 1500 20000



Feature Type Features Description

Document Retrieval and 
View

Virtual Folders/Document 
Sets

Create unlimited virtual folders or “Document Sets” to auto-link multiple 
documents to one record. Auto-link documents belonging to multiple 
metadata, stored in varied folders and attach them to a document set

Document Control

Version Control
Update versions of a document on the DMS and get access to all versions of 
the document.

Annotations & Redaction
Annotate parts of a document or add stamps & signature over sections of a 
document. Redact a portion to hide it from other users’ view

Workflows
Design requirement-specific electronic workflows on the DMS. Run multiple 
approval processes directly on the DMS to ensure important documents are 
approved by seniors before they are uploaded on the DMS

Document Lifecycle
Keep an eye on the entire lifecycle of a document. Also define the timeline for 
archival/permanent deletion of documents.

Folder Creation for Users
Allow user groups to create their folder structure as per their usage and 
method of organisation

Compliance

Missing Documents Get a report of all documents missing from the system or awaiting upload

Folder Subscription
Subscribe to folders and get notifications for every activity performed in the 
folder

Reminders Set reminders for documents and send email notifications to concerned users

Automation Auto-Data Entry Import
Import data entry from another system or data master and sync with the 
documents uploaded on the system 

License Type Per Concurrent 
User 

Training / Installation / 
Implementation

Perpetual 30000 50000

Cloud - SaaS -
Per Month 1800 20000

This version comes with all features of Standard Version and the features mentioned below



Integration

AD Authentication Built-in LDAP integration for AD authentication

Automated Upload Auto-upload documents from their physical location to the DMS

* Self Service Portals
Configure a self service portal for non-DMS users to upload documents onto 
the DMS ( Available with additional charges )

API Integration Share API keys with the DMS and integrate with existing ERP systems

License Type Per Concurrent 
User 

Training / Installation / 
Implementation

Perpetual 35000 60000

Cloud - SaaS -
Per Month NA NA

This version comes with all features of standard version, Office Version and the features 
mentioned below
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Thank You

mailto:info@hridayamsoft.com
http://www.sharedocsdms.com/

